
Ozaukee Aquatics 

 
As a new member of Ozaukee Aquatics, you should have received the 

following items.  We ask that you take a moment to read the attached 

information regarding financial and volunteer responsibilities as a member of 

Ozaukee Aquatics.  Please place a check mark next to the items listed if you 

have received them.  Then sign below indicating that you have read and 

agreed to these policies as set forth by Ozaukee Aquatics.  Return this form 

to the Registration chair with your registration forms.  Please bring your 

entire registration packet to the general parent meeting.  We will have a 

question and answer session. 

 

q      Ozaukee Aquatics Registration form 
q    Medical information/Contact form 
q      Transfer form if applicable  
q      Parent Agreement 
q      Swimmer Exit form 
q      Swim meet sign up form 
q      Volunteer sign up form 
q      OZ home meet worker/advertising form 
q      I understand that I will receive team communication in my                                                                    

pool mailbox and that it is my responsibility to check the 

mailbox regularly. 
q     Team handbook is available on the website 

www.ozaukeeaquatics.com for your review.  To keep club 

printing costs down please review online.  If you need a hard 

copy please indicate here.   ____ 
 

I have read the above checked policies and agree to abide by them.  Failure 

to comply with these policies may result in either a fine, or a dismissal from 

the team until any fees owed to the team have been paid. 

 
 Signature       Date 

 

_________________________________________________________ 

 Print Name      Swimmer Name 

















OZAUKEE AQUATICS 
 

VOLUNTEER REQUIREMENTS 
 

     All members of the Ozaukee Aquatics Swim Team have certain 
obligations to the team.  An integral part of any club sport is the 
commitment of all members toward the success of the team and its 
individual swimmers.  For that reason we require that all families 
participate in at least one committee to assist with the team.  It is 
an excellent opportunity to become involved and meet the other 
swimmers and parents.   
        Enclosed is the listing of Ozaukee Aquatics committees and 
opportunities available for volunteers.  Please select one or more.   
Return it with the accompanying registration/billing materials or to 
the volunteer folders at the pool mailbox,    no later than September 
31, 2009.  The committee chairs will contact each volunteer to 
confirm their selection.  Thank you for your commitment.  It will 
ensure the success of our team and your individual swimmer(s).  
    If you have any questions or concerns please contact the board 
members or committee chairs as listed below: 
 
Board Members 
 
Position:   Name:   E-Mail Address 
President             Alan Burkard    Alan.burkard@marquette.edu 
 Secretary             Kathy Happ   shapp@wi.rr.com       
Treasurer             John Herbert   johnjherbert@hotmail.com 
Members at Large  Rick Richter       mrichter2@wi.rr.com 
    Michelle Rsot  mlrost@wi.rr.com 
 

 
 
 
 
 
 
 



VOLUNTEER POSITIONS 
 

□ Membership Coordinator (1) 
□ Registration – Cedarburg Pool (2) 
□ Registration – Mequon Pool (2) 
□ New Parent Orientation – Cedarburg Pool (2) 
□ New Parent Orientation – Mequon Pool (2) 
□ Mailboxes (1) 

 
□ Marketing / Public Relations Coordinator (1) 

□ Team Photographer (2) 
□ Local Paper Liaison (2) 
□ School Flyers/Publicity (1) 
□ Parade Coordinator (3) 
□ Advertising (2) 

 
□ Communications Coordinator (1) 

□ Website Manager /Webmaster (2) 
□ Bulletin Boards (2) 
□ Newsletter (3) 

 
□ Swim Meet Director (2) 

□ Concessions Coordinator (2) 
□ Officials Coordinator (2) 
□ Volunteer Coordinator (2) 
□ Trophies/Awards Coordinator (1) 
□ Vendor Coordinator (1) 

 
□ Team Apparel / Team Spirit Coordinator (1) 

□ Clothing / Team Logo / Gifts / Accessories (2) 
□ Slide Show / Team Spirit (2) 
□ Team Photo (1) 

 
□ Fundraising Coordinator (2) 

□ Flower Sale (4) 
□ Swim-a-Long (4) 
□ Cookie Dough (2) 
□ Heat Sheet/ Advertising (2) 
□ Other – as needed (8) 

 
□ Social Coordinator (2) 

□ Banquet (8) 
□ Fun Night (2) 
□ Other – as needed (4) 



VOLUNTEER DESCRIPTIONS 
 
Membership Coordinator Chair:  _______________________ 

□ Registration (4 volunteers) – Compile swimmer packets for registration.  
Take registrations at the pools during registration week.  Total time 
commitment ~6 hours (Aug/Sep).  Reports to Membership Committee 
Chair. 

 
□ New Parent Orientation (4 volunteers) – This is our “Goodwill 

Ambassador” position.  Attend new parent orientation meeting at the 
beginning of each quarter to help answer any questions or concerns from 
new families.  Greet new families at pool and during first few weeks of 
practice and during meets.  Total time commitment ~8 hours (Sep/Apr).  
Reports to Membership Committee Chair. 

 
 
□ Mailboxes (2 Volunteers) – Maintain OZ swimmer mailboxes at each 

pool.  Add folders as new swimmers are added to roster.  Move folders 
between pool locations if swimmers notify OZ of a change in practice 
site.  Time commitment ~4 hours (primarily Sep/Apr).  Reports to 
Communications Committee Chair. 

 
 

Marketing / Public Relations Coordinator Chair:______________________ 
□ Team Photographer (2 volunteers) – Using your own equipment, take 

pictures of OZ swimmers during practices, meets and other activities.  
Provide electronic copy to OZ to help promote and celebrate 
activities/milestones.  The intent is to gather a sampling of all groups 
(Novice, Silver, Age, Jr, Sr).  The photos taken will be used in 
Newspaper articles, on OZ websites and in slide show during year-end 
banquet.  Total time commitment ~10 hours throughout the year.  Reports 
to Marketing/PR Committee Chair 

 
□ Local Paper Liaison (2 volunteers) – Maintain relationship with local 

media outlets (primarily newspapers).  Submit articles detailing 
significant events (meet results, time standards achieved, state/national 
achievement, etc).  Publicize the team activities including Registration 
for new members, Fundraising activities, Year-end banquet, etc.  Total 
time commitment will vary.  Goal is 4 articles per year.  Reports to 
Marketing/PR Committee Chair 

 
□ School Flyers/Publicity (2 volunteers) – Maintain relationship with area 

schools (Mequon, Cedarburg, Grafton, Port Washington, etc).  Develop 
and deliver promotional flyers for distribution.  Contents might include 



New Registrations, Student achievement, etc.  Total time commitment ~6 
hours throughout year.  Reports to Marketing/PR Committee Chair 

 
□ Parade Coordinator (4 volunteers) – Coordinate entry in Cedarburg’s 

July 4 parade.  Design/decorate vehicle, gather supplies (water for 
participants, handouts for spectators), Publicize event to OZ members via 
website, mailbox flyers.  Time commitment ~4 hours (Jun/Jul).    Reports 
to Marketing/PR Committee Chair. 

 
Communications Coordinator Chair:  ____________________ 

□ Website Manager /Webmaster (2 volunteers) – Manage all facets of 
team website (www.ozaukeeaquatics.com).  Total time commitment will 
vary.  Reports to Communications Committee Chair.  

 
□ Bulletin Boards (2 volunteers) – Keep team bulletin boards at each pool 

up to date and professional looking.  Contents of bulletin boards would 
include time standards, pool calendars, swim meet schedules, contact 
info, promotional flyers and any other information deemed relevant.  
Time commitment ~6 hours throughout year.  Reports to 
Communications Committee Chair. 
 
 

□ Newsletter (4 volunteers) – Coordinate the quarterly newsletter.  Set 
timeframes for when newsletter articles are due.  Solicit Board members, 
Coaches and Committee Chairs to submit articles for inclusion in 
newsletter.  Coordinate layout and printing of newsletter.  Additional 
volunteers will be provided as needed for compiling, stuffing, mailing, 
etc.  Total time commitment ~8 hours (quarterly).  Reports to 
Communications Committee Chair. 

 
 
Swim Meet Organizer -Co-Chair:  __________________________ 
                                        Co-Chair: ___________________________ 
 

□ Concessions (2-4 volunteers) – Ensures proper setup, supplies, price 
lists, food items, signage and other items needed for a successful 
concession operation.  While many volunteers will be available to work 
concessions during the meets, the bulk of this position will occur the 2 
weeks leading up to each home meet.  Total time commitment ~10 hours.  
Reports to Swim Meet Committee Chair. 

 
□ Officials (2 volunteers) – Organize Officials for all OZ meets (Starters, 

Stroke/Turn, Head Timer, Meet Marshall, etc).  Maintain a database of 
Officials (including level of qualification).  Maintain relationship with 



other clubs Officials and communicate training events to ensure the club 
can meet its requirements in the long term.  Total time commitment ~10 
hours throughout the year.  Reports to Swim Meet Committee Chair. 

 
□ Volunteer Coordinator (4 volunteers) – Each family is required to 

work two sessions for each home meet.  The Volunteer coordinator will 
solicit volunteers and assign them to required tasks.  Contact families as 
needed to fill open spots.  Total time commitment ~10 hours throughout 
year.  Reports to Swim Meet Committee Chair. 

 
□ Trophies/Awards (1 volunteer) – Ensure adequate supply of ribbons 

and trophies are available for each meet.  Assist Banquet committee in 
securing Banquet awards and other incentives.  Total time commitment 
~6 hours throughout year.  Reports to Swim Meet Committee Chair. 

 
□ Vendor Coordinator (1 volunteer) – Maintain liaison with vendors for 

home meets.  Ensure proper table setup, signage and adequate traffic 
flow.  Total time commitment ~6 hours.  Reports to Swim Meet 
Committee Chair. 

 
 
 
 
Team Apparel / Team Spirit Coordinator Chair: ______________________ 
 

□ Clothing / Accessories (2 volunteers) – Coordinate team suit, apparel, 
gifts and accessories.  Maintain supply of team-logo items.  Fulfill 
apparel orders and ensure delivery of orders/awards.  Maintain liaison 
with apparel suppliers.  Total time commitment ~10 hours throughout 
year.  Reports to Team Spirit Committee Chair. 

 
□ Slide Show / Team Spirit (3 volunteers) – Coordinate annual team 

photo and slide show to be presented at banquet.  Build excitement 
among swimmers, coaches and parents regarding the OZ team.  It is 
anticipated that High School age swimmers will assist in compiling Slide 
Show.  Total time commitment ~10 hours.  Reports to Team Spirit 
Committee Chair. 

 
 

 
 
 
 
 
 
 
 
 
 



Fundraising Coordinator Co-Chair:  __________________________ 
                                           Co-Chair:  __________________________ 
 

□ Flower Sale (4 Volunteers) – volunteers are needed to help unload 
plants, inventory plants, assist in assembling plant orders, maintain 
liaison with local nurseries.  Total time commitment ~10 hours 
(April/May).  Reports to Fundraising Committee Chair. 

 
□ Swim-a-Long (4 volunteers) – volunteers are needed to promote the 

event, determine achievement levels, compile results, collect funds, 
distribute awards.  Total time commitment ~10 hours.  Reports to 
Fundraising Committee Chair. 

 
□ Cookie Dough (4 volunteers) – Volunteers are needed to distribute sales 

packets, collect orders, assist in assembling orders, distribute orders.  
Total time commitment ~10 hours (late fall).  Reports to Fundraising 
Committee Chair. 
 

□ Heat Sheet / Advertising (4 volunteers) – Solicit area businesses for 
meet and team sponsorships.  Gather advertisements and motivational 
inserts (Parent ads) for inclusion in heat sheets.  Coordinate layout and 
printing of heat sheets for each home meet.  Total time commitment ~10 
hours throughout year.  Reports to Swim Meet Committee Chair 

 
□ Other Fundraising (8 volunteers) – Implements club needs in terms of 

additional fundraising activities as determined by the Finance 
Committee.  Assist with the success of ongoing fundraisers such as the 
annual flower sale, Cookie Dough, Swim-a-long and heat sheet 
advertising.  Total time commitment will vary.  Reports to Fundraising 
Committee Chair. 

 
 
Social Coordinator Co-Chair:  __________________________ 
                                 Co-Chair:  __________________________ 

□ Banquet (10 volunteers) – Volunteers are needed for set-up, planning, 
clean up, selection of venue (location) and coordinate with caterer.  Total 
time commitment ~10 hours (May/Jun).  Reports to Social Committee 
Chair. 

 
□ Other Social activities (6 volunteers) – Aside from the banquet, other 

functions may be planned throughout the year as the committee deems 
necessary.  The Social committee will also work closely with the 
Marketing, Communication and Fundraising committees.  Total time 
commitment will vary.  Reports to Social Committee Chair 



VOLUNTEER SIGN-UP 
 
Name:_______________________________________ 
 
Phone Number:_______________________________ 
 
e-mail address:________________________________ 
 
Please select at least 1 or more. 
 

□ Membership Coordinator (1) 
□ Registration – Cedarburg 

Pool (2) 
□ Registration – Mequon Pool 

(2) 
□ New Parent Orientation – 

Cedarburg Pool (2) 
□ New Parent Orientation – 

Mequon Pool (2) 
□ Mailboxes (1) 

 
□ Marketing / Public Relations 

Coordinator (1) 
□ Team Photographer (2) 
□ Local Paper Liaison (2) 
□ School Flyers/Publicity (1) 
□ Parade Coordinator (3) 
□ Advertising (2) 

 
□ Communications Coordinator 

(1) 
□ Website Manager 

/Webmaster (2) 
□ Bulletin Boards (2) 
□ Newsletter (3) 

 
 

□ Swim Meet Director (2) 
□ Concessions Coordinator (2) 
□ Officials Coordinator (2) 
□ Volunteer Coordinator (2) 
□ Trophies/Awards 

Coordinator (1) 
□ Vendor Coordinator (1) 
 

□ Team Apparel / Team Spirit 
Coordinator (1) 
□ Clothing / Team Logo / Gifts 

/ Accessories (2) 
□ Slide Show / Team Spirit (2) 
□ Team Photo (1) 

 
□ Fundraising Coordinator (2) 

□ Flower Sale (4) 
□ Swim-a-Long (4) 
□ Cookie Dough (2) 
□ Heat Sheet/ Advertising (2) 
□ Other – as needed (8) 

 
□ Social Coordinator (2) 

□ Banquet (8) 
□ Fun Night (2) 
□ Other – as needed (4) 

 

  

 

Please return to the Volunteer mail box at each pool 



TEAM SWIM SUIT 
ORDER FORM 

 
 
Ozaukee Aquatics’s team swim suit is the TYR Alliance series.  The female 
suit is the Alliance Lightning in navy/orange and the male suit is the 
Alliance Splice in navy/orange.  Although the team suit is not absolutely 
required, it is strongly recommended as it supports team unity and it is a 
great suit for both practice and competition.  The suit can be purchased at the 
store of our choice (we recommend Walter’s as you will receive a 10% 
discount for being on OZ), or through our Apparel Manager.  If you know 
your suit size, please indicate below and return this form, along with your 
check, to the “Treasurer’s” folder at either pool.  The suit will be delivered 
to your child’s coach.  If you are new to the team and unfamiliar with 
competition suit sizes, please speak with your child’s coach for suggestions.  
You may also contact me with any questions. 
 
Kathy  Happ 
Apparel Manager 
shapp@wi.rr.com 
 
 
Female Suit ($40) :  22,  24,  26,  28,  30,  32,  34,  36 
 
Male Suit ($35) :      22,  24,  26,  28,  30,  32,  34,  36  (please indicate Jammer or Brief) 
 
 
 
 
Suggested Swim Supply Retailers – great for goggles, caps, suits, 
backpacks, fins, etc. 
 
Walters Swim Supplies 
14155 W. Capitol Dr. 
Brookfield  262-790-9199 
 
Kiefer Swim Shop 
Schroeder Aquatic Center (in the Rite/Hite YMCA) 
9250 N. Green Bay Rd. 
414-354-7943 






